REPUBLIC OF KENYA GOVERNMENT OF MAKUENI COUNTY

MAKUENI COUNTY PUBLIC SERVICE BOARD
P.O BOX 49 - 90300 MAKUENI Tel: 020 2026751
Email: cpsb@makueni.go.ke
web: www.makuenipsb.go.ke

VACANCIES
Makueni County Public Service Board is a body corporate established under Section 57 of the

County Governments Act 2012 whose mandate includes appointing persons to hold or act in the
offices of County Public Service.

In order to strengthen the capacity of the Public Service, the Board wishes to recruit competent
and qualified persons to fill the following positions as per Section 59 of the County
Governments’ Act 2012.

DEPARTMENT OF COUNTY ATTOK

1. Senior Legal Officer (3 Posts)
Salary: Job Group “M”
Salary Scale: Kshs. 50,610 x 2,350 - 52,960 x 2,550 — 55,510 x 2,850 — 58,360 x 2,750 —

61,110 x 2,920 - 64,030 x 3,080 — 67,110

Terms: Permanent and Pensionable

Duties and responsibilities at this level will entail: -

i)  Representing and appearing for the County Government, Departments or SAGAS in
Court of law ,tribunal and other administrative review boards.
ii) Advising on all matters regarding the law; including the interpretation, impact and

effect of the relevant laws and general conditions affecting various areas of the County

Government’s operations;

ili)  Assisting in the co-ordination of legal due diligence, documentation and closing of

transactions;
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vi)

vii)

viii)

Preparing and reviewing of legal drafts and negotiate commercial transactions leases,
formal agreements and other legal instruments between the County and other parties.
Conducting legal research and analysis, preparing legal opinions, advice and
recommendations on all legal matters affecting the County Government and attend to
all legal correspondence appropriately;

Participating in settlement and arbitration of disputes and manage the County's -
litigation cases in liaison with external lawyers and offering legal advice and
recommendations on legal matters;

Ensuring that the Government complies with all applicable legal and statutory
obligations by monitoring changes in relevant legislation and regulatory environment
and advising appropriately; and

Any other duties as may be assigned from time to time or as may be delegated.

Requirements for Appointment

For appointment to this grade, an officer must have:

D)

Proven work experience of three (3) years within which he/she has appeared before
superior courts as an Advocate of High Court of Kenya.

Bachelors of Laws (LL. B) degree from a recognized university in Kenya;

iii)  Postgraduate Diploma in Law from the Council of Legal Education;

iv)  Possession of 3 Practicing certificates from the date of admission as an Advocate;

Be an Advocate of High Court of Kenya;

vi)  Possession of a current Practicing Certificate as an Advocate;

vii) Proficiency in computer applications;

viii) Fulfilled the requirements of Chapter Six of the Constitution of Kenya.

2. Office Administrative Assistant III (1 Post)
Salary Job Group “G”

Salary Scale: Kshs.23,700 x 1,040 — 24,740 x 1,070 — 25,810 x 1,090 — 26,900 x 1,110 —
28,010 x 1,120 - 29,130 x 1,150 — 30,280 x 1,170 — 31,450
Terms: Permanent and Pensionable

Duties and Responsibilities

Duties and responsibilities at this level will entail; -

1) Taking oral dictation
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il) Data processing from manuscripts

iii) Operating office equipment

iv) Ensuring security of office equipment, document and records
v) Attending to visiting/clients

vi) Handling telephone calls and appointments

vii) Undertaking any other office administrative service duties that may be
assigned.

For appointment to this grade, a candidate must have; -
i) Kenya Certificate of Secondary Education mean grade C-(minus) with at
least C (plain) in English or Kiswahili Language or its equivalent
qualification from a recognized Institution.

ii) Business Education Single and Group Certificates (BES &GC) from
Kenya National Examination Council in the following subjects; -

a) Typewriting II (minimum 40 W.P.M)/Computerized Document
Processing 11

b) Business English I /Communication I,
c) Office Practice I
d) Commerce I

OR

iii) Craft Certificate in Secretaries Studies from the Kenya National
Examination Council; and

iv) Certificate in Computer Application Skills from a recognized institution.

1. Information Communication Officer -Software Developer (1Post)
Salary: Job Group “K”

Salary Scale: Kshs. 39,700 x 1,470 — 41,170 x 1,520 — 42,690 x 1,710 — 44,400 x 1,920 — 46,320 x
2,000 - 48,320 x 2,290 - 50,610 x 2,350 — 52,960 p.m.

Terms of service: Permanent & Pensionable

Duties and Responsibilities

(i) Designing and developing secure, scalable and database-driven mobile and web
applications;
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(i)
(iii)
(iv)
)
(vi)
(vii)
(viii)

(ix)

Implementing innovative features and user-friendly interfaces aligned with project
requirements;

Conducting software testing, maintenance, debugging, and comprehensive
documentations;

Regularly updating and upgrading existing applications to incorporate new features
and meet changing user or business needs;

Conducting user training sessions and provide ongoing support to ensure effective
application use;

Developing and implementing robust security measures to protect applications and
data from vulnerabilities;

Designing, administering, and optimizing relational and non-relational databases for
efficient data storage and retrieval;

Managing and administering cloud servers to support the deployment of software
applications;

Integrating software applications with external APIs for seamless functionality and
data exchange;

Requirements for Appointment
For appointment to this grade a candidates must have;

(@)
(i)
(iii)
@iv)
)

Minimum Bachelor's degree (2™ class honors) in Computer Science or Information
Technology;

Kenya Certificate of Secondary Education mean grade C+ (plus), with at least a

C- in Mathematics and English/Kiswahili or its approved equivalent;

Minimum of one-year hands-on experience in coding and software application
development in a government institution;

Professional certification in relevant areas, (mobile web specialization, GIT,
DOCKER, GIT HUB) will be considered as an added advantage;

Membership of a relevant professional body.

Required Competencies:

(1)
(ii)
(iii)
(iv)
v)

(vi)
(vii)

Proficient in both front-end and back-end software development technologies.
Experience with DevOps tools and containerization technologies like Docker.
Knowledge of secure coding practices and vulnerability assessments.

Proficient in Unix and Linux based cloud architecture.

Experience and expertise in No-SQL and Relational database administration and
security.

Familiarity with version control environments, with a preference for experience with
GIT

Excellent communication skills and the ability to work collaboratively within a team.
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HOW TO APPLY

Written applications enclosing current Curriculum Vitae, copies of academic and professional
certificates, birth certificate and ID card clearly indicating the position applied for on the
ENVELOPE should be submitted in a sealed envelope and addressed to:

The Secretary/CEO
Makueni County Public Service Board
P.O. Box 49 - 90300
MAKUENI

OR

Delivered by hand at the reception desk at Makueni County Public Service Board Offices located
at ACK Building, along Wote - Mwaani Girls High School Road, to be received on or before
close of business on Thursday 20™ February, 2025.

NOTE:

@
(i)
(iif)

(iv)
(v)

(vi)
(vii)

(viii)

(ix)
(x)

The Job Application Form (revised 2022) can be downloaded from the County Public
Service Board website; www.makuenipsb.go.ke

Only shortlisted candidates will be contacted. If you do not hear from us, please consider
your application unsuccessful;

Shortlisted candidates will be required to produce originals of their National Identity
card, birth certificate, academic and professional certificates, transcripts and testimonials
at the interview;

Academic Qualifications of external origin MUST be accompanied with a recognition
and equation certificate from the relevant body in Kenya;

Canvassing for appointment to any of the position will lead to automatic disqualification.
Please note that it is a criminal offence to present fake certificates;

The Makueni County Government is an equal opportunity employer; Youth, Women,
Persons with Disabilities and other disadvantaged persons are encouraged to apply.
Affirmative action as stipulated in the constitution shall be applied;

The successful candidates will be required to present the relevant documents in
compliance with Chapter 6 of the Constitution of Kenya; -

The Board does not charge a fee at any stage of the recruitment process. Payment of
any form of fee will lead to automatic disqualificati
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