REPUBLIC OF KENYA - GOVERNMENT OF MAKUENI COUNTY

MAKUENI COUNTY PUBLIC SERVICE BOARD
P.O BOX 49 — 90300 MAKUENI Tel: 020 2026751
Email: cpsb@makueni.go.ke
Web: www.makuenipsb.go.ke

Makueni County Public Service Board is a body corporate established under Section 57 of the
County Governments Act 2012 whose mandate includes appointing persons to hold or act in the
offices of County Public Service.

In order to strengthen the capacity of the Public Service, the Board wishes to recruit competent

and qualified persons to fill the following positions as per Section 59 of the County Governments’
Act 2012.

Pursuant to the Public Finance Management Act, 2012 Section 155 Subsection 5; Gazette Notice
No 2690 of 15™ April 2016; and regulations 167 and 168 of the Public Finance Management
Regulations (2015), the County Public Service Board invites applications from suitably qualified
persons for the following vacant position of:

1. Chairperson, County Executive Audit Committee — (1 Post)
Terms of service: three (3) years contract on part time basis renewable for a further one (1)
term subject to performance.
Salary Scale: As guided by the Salaries and Remuneration Commission (SRC)

Requirements for appointment as Chairperson, County Audit Committee:

To qualify for appointment to this position, a person must:

« Be a Kenyan citizen;

« Hold at least a degree in B-Com, BBM, BBA (Accounting option) from an institution
recognized in Kenya;

«  Be a member, in good standing, of a professional body such as ICPAK, and any other
relevant professional body;

.+ Have at least 10 years of experience, five (5) of which must be in a senior management
position;

«  Satisfy the provisions of chapter six of the constitution;

«  Not be a past or present employee of the County, and shall not have served as an employee
or agent of a business organization which has carried out any business with Makueni
County in the last two years;
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+ Demonstrate understanding of national values and principles of governance Article 10 and
values and principles of Public Service Article 232 of the Constitution of Kenya, 2010;

+ Demonstrate knowledge and understanding of the object, principles and functions of the
Government of Makueni County’

+ Possesses a good understanding of government operations, financial reporting and
auditing;
+ Not a holder of a political office.

Duties and responsibilities
e Setting the agenda for each meeting with the committee members;

e Providing oversight on risk management, controls and governance processes and audit
affairs of the County Government;

e Providing appropriate recommendations to the County Executive Committee Member
regarding internal control and audit matters;

e Following up on the implementation of the recommendations of internal and external
auditors;

e Arranging for periodic review of the effectiveness of the audit committee alongside its
mandate;

e Demonstrating independence and impartiality in decision making which accord with the
legal constitutional and policy requirement

e Providing clarification to members on the audit committee’s responsibilities.

2. Assistant Director Supply Chain Management Services (1 Post)
Salary: Job Group “P”
Salary Scale: Kshs. 90,200 x 3,220 — 93,420 x 4,520 — 97,940 x 4,920 — 102,860 x 5,070 —
: 107,930 x 5,300 — 113,230 x 5,560 — 118,790 x 5,840 — 124,630 p.m.
Terms of Service: Permanent and Pensionable

Duties and Responsibilities
An officer at this level may be deployed at the Directorate of Supply Chain Management
Services.

The duties and responsibilities of the officer will entail managing activities in Supply Chain
Management Division. Specific duties at this level will involve initiating and formulating of
supply chain management policies for issue to the service in liaison with the deputy director and
assisting in the preparation of the directorate’s strategic plans.

In addition to this the officer at this level will be responsible for the planning, organising
administration and control of supply chain management units in the Division. Specific duties will
include assessing of the impact of Supply chain management policies and regulations, assisting in
correct interpretation and implementation of the public procurement and Asset disposal act 2015
and other strategies, policies and rules and regulations that may impact on the supply chain
management.
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Requirements for appointment
For appointment to this grade, an Officer must have: -

xi)
Xii)

Be a Kenya Citizen;

Kenya Certificate of Secondary School Education (KCSE) qualification requirement
of a C- with a C- in Mathematics and English or Kiswahili or its equivalent from a
recognized institution

A Bachelor’s Degree in any of the following: - Commerce, Business Administration,
Economics, Procurement and Supplies Management, Marketing, Law or their
equivalent qualification from a recognized institution;

A Master’s Degree in any of the following: - Procurement and Supply Management.
Logistics and Supply Chain Management, business Administration, Commerce, or
any other relevant field from a recognized Institution

At least 10 years’ relevant experience in Public Service or Private Sector;

Diploma in Supplies Management or its approved equivalent from a recognized
Institution:

Thorough understanding of the Public Procurement and Asset Disposal Act, 2015 and
other statues, rules and regulations;

Be full member of the Kenya Institute of Supplies Management (KISM) in good
standing and with a valid practicing license for the year 2025;

Understanding and knowledge of E-procurement;

Attended a Senior Management Course lasting not less than four (4) weeks from
recognized institution.

Certificate in computer application skills from a recognized institution;

Successful candidate should meet requirements of Chapter Six of the Constitution of
Kenya, 2010 on leadership; and

In addition to the above requirements. an officer must have the following key personal
attributes and core competences: -

(i) Personal Qualities

Ability to articulate and implement Departmental Mandates;
Organizational, analytical, managerial and decision making skills.
Creativity and innovation.

Technical problem solving.

Resource management skills.

Interpersonal and communication skills.

Integrity and commitment to producing results.

Leadership, advocacy, relationship building and collaboration. Result oriented: self-
driven.

Appreciation and application of technology in the work environment.
Passion for continuous professional development.

Initiative to achieve expected results.

(ii) Core Competences

Financial management
Policy implementation
Planning
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° Coordination.
o Strategy implementation

1. Senior Superintending Engineer (Water and Sewerage) (1 Post)
Salary: Job Group “N”
Salary Scale: Kshs. 58,360 x 2,750 — 61,110 x 2,920 — 64,030 x 3,080 — 67,110 x 3,540 —
70,650 x 3,690 — 74,340 x 3,890 — 78,230 x 3,900 — 82,130 x 4,010 — 86,140 x 4,060 —
90,200 p.m.
Terms of Service: Permanent and Pensionable

Duties and Responsibilities

(i) Carrying out feasibility studies;

(if) Planning and designing water supply and sewerage infrastructures;

(iif) Carrying out research activities in various aspects of water, sewerage and hydraulic systems;

(iv) ensuring professional standards and undertaking quality control during construction of water
and sewerage infrastructure;

(v) Supervising the construction of water and sewerage works undertaken directly or by
contract;

(vi) Maintaining water supply and sewerage systems; and

(vii) Monitoring and evaluation of physical and financial progress of development projects and
programmes.

Requirements for appointment

For appointment into the grade, a person must:

(i) BeaKenyan Citizen;

(i) Have a minimum of Seven (7) years’ experience in Engineering (Water and Sewerage);

(iii) Hold a Bachelor’s Degree in Civil Engineering from a recognized institution;

(iv) Be Registered by Engineers Registration Board of Kenya as an Engineer;

(v) Be amember of the Institution of Engineers of Kenya (IEK);

(vi) Have a certificate in Senior Management Course lasting not less than four (4) weeks from a
recognized institution; and

(vii) Have certificate in computer applications from a recognized institution.
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2. Superintending Engineer (Water and Sewerage) (1 Post)
Salary: Job Group “M”
Salary Scale: Kshs. 50,610 x 2,350 — 52,960 x 2,550 — 55,510 x 2,850 — 58,360 x 2,750 —
61,110 x 2,920 — 64,030 x 3,080 — 67,110 p.m.
Terms of Service: Permanent and Pensionable

Duties and Responsibilities

(i) Carrying out feasibility studies;

(i) Planning and designing water supply and sewerage infrastructures;

(iii) Carrying out research activities in various aspects of water, sewerage and hydraulic systems;

(iv) Ensuring professional standards and undertaking quality control during construction of
water supply and sewerage infrastructure;

(v) Supervising the construction of water and sewerage works undertaken directly or by
contract; and

(vi) Maintaining water supply and sewerage systems.

Requirements for appointment

For appointment into the grade, a person must:

(i) BeaKenyan Citizen;

(i) Have a minimum of five (5) years’ experience in Engineering (Water and Sewerage);

(iii) Hold a Bachelor’s Degree in Civil Engineering from a recognized institution;

(iv) Be registered by the Engineers Registration Board of Kenya as an Engineer;

(v) Be amember of Institution of Engineers of Kenya (IEK);

(vi) Hold a certificate in Project Planning/Development and Management course lasting not less
than four (4) weeks from a recognized institution;

(vii) Hold a certificate in computer applications from a recognized institution;

3. Driver III (1 Post)
Salary: Job Group “D”

Salary: Ksh. 16,910 x 510 — 17,420 x 580 — 18,000 x 580 — 18,580 x 640 — 19,220 p.m.
Terms of Service: Permanent and Pensionable

Duties and Responsibilities

This is the entry grade into the Driver’s cadre. Duties and responsibilities at this level will involve
driving a motor vehicle as authorized, carrying out routine checks on the vehicle’s cooling, oil,
electrical and brake systems, tyre pressure, etc.; detecting and reporting malfunctioning of vehicle
systems; maintenance of work tickets for vehicles assigned; ensuring security and safety for the
vehicle on and off the road, safety of the passengers and/or goods therein; and maintaining
cleanliness of the vehicle.
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Requirements for Appointment
For appointment to this grade, a candidate must have:

(i) BeaKenyan Citizen
a. Kenya Certificate of Secondary Education mean grade D plain or its equivalent
qualification from a recognized Institution,

(i) A valid driving license free from any current endorsement(s) for class(s) of vehicle(s) an
officer is required to drive;

(iii) Attended a First-Aid Certificate Course lasting not less than one (1)week at St. john
Ambulance or Kenya Institute of Highway and Building Technology (KIHBT) or any
other recognized Institution;

(iv) Passed Suitability Test for Driver Grade IlI;

(v) Passed Practical Test for Drivers conducted by the respective Ministry/Department; and

(vi) At least two (2) years driving experience.

1. Board Member
Terms of service: Five (5) years contract
Salary Scale: As guided by the Salaries and Remuneration Commission (SRC)

Requirements for appointment

(i) BeaKenyan citizen

(i) Bachelor’s degree from a recognized university;

(iii) At least 7 years post qualification experience;

(iv) At least 5 years’ experience in the relevant field;

(v)  Meets the requirements of chapter six of the Constitution;
(vi) Isnot a State Officer

(vii) A clear understanding of the legislative and policy framework governing the county public
service

Main tasks and responsibilities
The Member will be responsible to the Chairperson of the board. In addition to contributing

towards the performance of the functions as provided for in section 5 of the MCFDMA act 2007,
other specific duties and responsibilities will be:

1) Attending meetings of the MCFDMA, and contributing to the agenda set out by the
board;

(i)  Serving in Committees or Task forces and taking on special assignments where
applicable

(iii)  Partnering with the chair and other board members to ensure that the board resolutions
are implemented

(iv)  Representing the Authority to Stakeholders, acting as Ambassador of the Authority

(v)  Approving and overseeing the implementation of the strategies, policies and budget of
the Authority and Makueni Fruit Processing Plant as well as promoting production,
processing and marketing of fruit products;
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(vi)  Reading, reviewing and making decisions on requests with regard to Board minutes,
annual reports, other reports, plans and policies presented before the Board.

(vii) Promoting the National values and principles spelt out in Articles 10 and 232 of the
constitution of Kenya

(viii) Ensuring compliance of any law or regulation on the functions of the Authority;

(ix)  Performing any other duties as may be assigned by the Board Chairman as from time
to time.

HOW TO APPLY

Written applications enclosing current Curriculum Vitae, copies of academic and professional
certificates and ID card should be submitted in a sealed envelope and addressed to:

The Secretary/ CEO
Makueni County Public Service Board
P.O Box 49-90300
MAKUENL

OR

Delivered by hand at the reception of Makueni County Public Service Board offices located at
ACK Building along Makueni-Mwaani Girls’ High School.

All the applications should reach the Secretary/CEO, Makueni County Public Service Board on or
before 5.00p.m on Thursday 23" January, 2025.

NOTE:

(i) The Job Application Form (revised 2022) can be downloaded from the County Public
Service Board website; www.makuenipsb.go.ke

(i)  Shortlisted candidates will be required to obtain clearance from the following Institutions
and the clearance certificates must be produced during the interviews;
e The Criminal Investigation Department (CID).

Credit Reference Bureau (CRB)

The Higher Education Loans Board (HELB).

The Kenya Revenue Authority (KRA).

The Ethics and Anti-Corruption Commission (EACC)

(iii)  Shortlisted candidates will be required to produce originals of their National Identity card,
birth certificate, academic and professional certificates, transcripts and testimonials at the
interview;

(iv)  Only shortlisted candidates will be contacted. If you do not hear from us, please consider
your application unsuccessful;

v) Academic Qualifications of external origin MUST be accompanied with a recognition and
equation certificate from the relevant body in Kenya;

(vi)  Please note that it is a criminal offence to present fake certificates;

(vii) Canvassing for appointment to any of the position will lead to automatic disqualification.
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(viii) The Makueni County Government is an equal opportunity employer; Youth, Women,
Persons with Disabilities and other disadvantaged persons are encouraged to apply.
(ix)  Affirmative action as stipulated in the constitution shall be applied.

x) The Board does not charge a fee at any stage of the recruitment process. Payment of
any for —wﬁeevm‘ls%é , fomatic disqualification.
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